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D=zar My, MeCiardy:
RESPONSE 70O COMPLIANGE ADVISDRY FOLLOW-p LETTER

On July 75, 2004, we provided a comorshansive FESponse 10 vour May 17, 2004,
Compriance advisory follow-up lattar. The PUIPCs2 of this corraspondencs '3 {2 provide
you with additionat information related 4o l'am 8 aqg 17, which requesiag:

“The County will provide AWP with the new County Airport Rulas 2nd Reagulations.
Minimum Standards, Rates and Charges, and revigad Folicy and Procedires by Juby
30, 2004 7

The County will take action to curfail and eiiminate Vehicte ang Fedasirian Daviations
&t ils airports ang wil] inform AWP gng the Runway Safsly Program of jtg remedial
action pian.”

In addition, this COrespondence is to provide ¥ou with inforrmation regarding your May
19, 2004 |atter regarding vehicla/eadsasirian deviations,  Wae nope this submit“al will
salisfy your recommandation # 5 that states:

‘require tanants, persannz! and vehicle OPErEls to receive driver training and
complete comprahansiva written and driving exarmination before obtainiag unescaned
fMovemeant ares access.”

Kids » The Snviranment . Safe ang Livapis Lommunitios



My MeCiardy
November 30, 2004
~ags 2

Please find attachad a draft Copy of County of San Dizgo Policies and Procadures.
Plzaze raview and SUMMENt at your earliest conveniznce.
Draft Rates and Charges will ha ferthcoming.

If you have any ouestions or require additionzl information o

oMact Principal Airport
Manager, Sherry Miliar at (B18) 855-4837.

(v
KWATER
' irectorof&jrpons

PD:smjk

oClwiznel: Lamy Wat (0334}, Torm Bosworth {A12}, Tony Garxia, FAA SWP-620.1:
Jotin Miliigan, FAA, AWP-B27: File {2
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CHAPTER 1 - PURPOSE O POLICIES AND PROCEDURES

FPurocs

[<D

Lessees, Pearmittess and Users shali st all limes comply with federal, state and iocal
laws, ordinances, rulss and regulations which are applicable to it cperations including
all Americans with Disabiiities Act tADA) or with ocogralions, management, maintenance
or administration of the aipont, including ail laws, ordinances, ruies and regulations
adopted after the effective date of these standards. Lessess, Permittces and Users
shal! display to the County, upon request, any permit, licerse, or other evidence of
compliance with such law. All rules and reguiations and minimum operating standards
for the aipon, as warrants existing, or as maybe amended or adopted, are hershy
Incorporated.

Any violation of any County Airports Rule or Regutation contained herein may rescltin a
panalty or fina.

Lefinitions/Abbraviations

ABANDONED — means any piece of equipment or vehicle that iz unairwerthy or has no
current registration or has no currant ainvorthiness certificate or as a fat tire and is
incapable of baing driven or flown.

AIRGRAFT {a/c) — means any and all conveyances, now or hereafter used for fiight ir
airspace.

AIR OPERATIONS AREA {AOA) — means the area that is inside the Airport bouncary in
which aircraft movements take place and as dafined by the Federal Aviation
Admintstration-Advisory Circular AC130/5300.

AIBPORT AND COUNTY AIRPORT — means an Airport operated by the County of San
Diego with specific identification names as defined under their individual State of
California Airpor: Permits as foliows:

a. Agua Caliente Springs Alrstrip {L54) — the County of San Diego Airport in the
unincorporated area of the County of San Diego, in the State of California,

b. Borrego Valiey Airport {L08) - the County of San Liego Aiport in the unincorporated
area of the County of San Diego, in the State of Califomia,

c. Fallbrook Community Airpark (L18} — the County of San Diege in the unincorporated
araa of the County of San Diego, in the State of California.

d. Giliespie Field {SEE) - the County of San Diego Atrport anacxed in the Ciy of E
Cajon, in the State of Califormia.

. sacumba Airpont (L78) — the County of San Diego Alrport in the unincarparated aea
of the County of San Diego, in the Siate of California,
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f. Mcliellan-Patorar Airport (CRQ) - the County of San Diego Airnart annexed in the
City of Carlsbad, in the State of Caiifornia.

g. Ocotillo Airport { LT} — the Counsy of San Dwego Airport in the unincorporsted zrea
cf the County of 5an Diego, in the Staie of California,

k. Ramona Airport (RNMY — the County of San Diego Airpor in the urincorporatsd area
ot the County of San Diego, in the State of Caliioria,

AIBPORTS DIRECTOR — means the Land Use and Environment Greup (LUEG)
Frogram Manager as hired by the Department of Public Works, or any of hizther
designees acting in a capacity authorized by the Airports Director.

AIR TRAFFIC CONTROL TOWER (ATCT) — means the Federal Aviation Administration
(FAA) or non-federal owned/siafied Alr Traffic Conirol Tower facility iosated on
Alrport premises. .

ADVISORY CIRCULARS (AC) — Federal Aviation Administration Advisory Circulars for
the aviation iIndustry.

BOARD OF SUPERVISORS - mezans tha County of San Diego elected offizials as
defined by the term “Board of Supenvisors”

CARETAKER RESIDENGE — means a residence used by someons charged with the
care or oversight of a leasehold or proparty.

CITY — means the City to which that airport is annexed as defined above under
AIRPORAT.

CODES — RULES AND REGULATIONS REFERENCED — means the codesirulas as
referenced below:

NFFPA 407 — Standard for Aircra®t Fueiing Servicing

Courty of San Diego Air Pollution Conirol District Regulations

Fsderal Amaricans with Disabifities Act :

Federal Aviation Administration — Advisory Circulars, Ordera, Rules

Federal - Aviation Safety and MNoise Abatement Act of 1930

Federal - Airport and Airway Act of 1970

rederal Clean Water Act

Transportation Security Administration (TSA) Regulations

California Fire Code — Part IV — Special Ocoupancy Uses — Article 24 .- Airparts,

Heliports and Heiisiops

State of California Code of Regulations - Title 21, Sections 3525 through 3530

» OState of California Public Utilitizs Code - Sections 21001 st seq. relaiing to the
Aeronautics Act

+ State Health and Salety Coda

« Siatz Penal Code

« State Vehicle Code

B F & & & & w & »



DRA

i1l

» San Diego County Administrative Code

» 3zn Diege County Board of Supervisor's Palicies

= 5San Diepo Couniy Code of Requlatory Ordinances —

+ 5an Diego County Code Chapter 4 - Titled Airport Rules and Regulations Sections
85.401 - 85 451

» San Diego County Health & Safety Codes

» San Biego County Airports:
= County Airports - Storm Water Pollution Pravention Plan (SWPPE)
o] County Ajrports Storm Water - Best Management Practices IBMP's)

County Afrports - Aviation Devetopment Standards

o County Airports - Aviation Perfarmance Standards

= County Airports - Industrial Development/Perormance Standards

- County Airports Minimum Standards

o County Airporis Rules & Regulations

o Schedule of Rales & Charges and Use Control Folicy for San Diego

County Alrports

COUNTY — means the urincorperated araas in the County of San Diego, in the State of
California. '

CREW QUARTERS - means commercial iob related living quarters required for craw
rast periods per FAR's.

DIRECTOR OF AVIATION — means the Arports Dirzctor as dsfined by the County of
Sar Diego, Department of Public Works or their gesignee.

FEDEBAL AVIATION ADMINISTRATION (FAA) — means the Fedarz] Aviation
Administration,

FLIGHT STANDARDS DISTRICT OFFICE (FSDO)- means the FAA/ESDO.

FIXED BASE OPERATOR - means a commerzial aviation Zusiness that nrovides
asronautical services to the user/public,

FLYING CLUB — means any combination of poreons who iorm a legal sniity to provide
such persons the priviiege of piloting one or more aircrait based on the Alrport as
defined under AIRPORT above.

MASTE=R LEASE — means a poriion of an Alrport that is [eased to an individual of entity
as approved by the Coundy Board of Supervisors in an Aviationfndusirial Mastar
Lease contrast,

MOVEMENT AREA — means the runways, laxiways and other areas of an Airport which
are under the positive contral of the ATCT during the hours the ATCT is staffed: twa
way radio contact is required. Movement areas are requirad taxiing, hover taxiing,
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2 faxing, takeoff and landing of an a‘reraft, exclusive of wading ramos and aircraft
perking areas and as further dofined in the FAAAS 120-2300 "Alrport Dasign”.

NON-MCVEMENT AREA - means aircraft Aprons, ramps, taxilanes. and parking arszs
NUT under the positive control of the ATCT and where ‘fwo-way radio
communications with the ATCT is not required by aircraft or ground vehicles on
Airpart premisas and as further defined in the FAA/AC 150-5300 “Airport Design™,

NATIONAL TRANSPORTATION SAFETY BOARD (NTSB) - means the National
Transporation Safety Board,

PEDESTRIAN — means a parson on foot, ont a bicycle, on a wheelchair (motarized or
manuai}, on a skateboard {motorized or manual), scooter (motorized of mandal).

FERSON — means any individual, estate, firm, associalion, political body, business,
organization, group, partnership, business trust, company, corporaticn, or other legal
entity incfuding any mernber trustee, agent, employes, officer, raceivar, assignee or
othar representative of any of these,

RESIDENTIAL - means any struciure or appurtenance Jor resideniial use that mesots
the code requirements for such a structure or appurtenance, and is usad as iving
guaners.

RUNWAY — means a suriaced or un-surfaced arza of the Airpon reserved orimarily for
the lancing and {aking off of airorat.

SCAN TRAINING — means Ssarch, Call, Acknowladge, Notice. An awareness and
airport procedurss training course given by ATCT perscnnal or County staff or i's
designze.

SELF-FUELING - means fueling an aircraft that is owned in whale of partnershio by the
person fueling. This does not jnelude fusiing at the self-senvice fusl isfand.

SUBLEASE - means & portion of an Alrpodt that is subleased to an individua person or
entity oy a Master Lease/Lesser for a portion of the Master Lease parcel with
approval of the Airpors Director.

TAXIWAY — means a defined path established for the taxiing of aircraft from one par of
an zirport to another, '

TAXILANE ~ msans the portion of the ajreraft parking area Used for access betwean
taxiways and aircrarft parking positions.

VEHICLE - means auto, truck, fusl truck, golf cart, motoreycls. mapad or ary motorized
equipmaryt.

-
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AQL Operations shail be conductad i a safe and efficiant manner at all times,

Proceduras

COMMUNICATIONS

Two way cornmunications shall be maintained with ATCT during ATCT operational
hours, At no time shall 27y parsen enter a mavement arsa without two way
communication with ATCT or being under escon DY persons with such capabiiity.

During ATCT non-operational hours, personnel shall hroadeast intentiors pricr 1o
ertering and upon exiling a movemsnt araa.

SFEED LIMITS
Unless athamwise posted, spaed imit shall rot sxcead 15 mph on all areas of the airport.
ACA ACCESS

All Airports
Every person, vehicle andior aircraft must hiave two-way radio communication with
ATCT before entering a movement area, when the ATCT i open. IFATCT is slosad,
SVely person, vehicla andiar aircraft must breadeast intentions an CTAF,

Agua Calients
At no time shall persans enter or cress the runway unless landing or pregaring to
depart,

Berrego
Al no time shall persone enter of CrGEs runway or paralle| taxiway unless landing or
pregaring to depart.

Falibrook

Al no time shall persons or veflicles enter or cross funway or parallel taxiway unless
landing or preparing to depart, Parzons wishing to cross sast to west shall use ajrport
" perimeter road,

Vahicle traffic is not aluthor.zad on east transjert ramp or on runway.,

Gillespie Field
Freterred mathod for 8CCessing opposits side of airport is via surface streets,
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=hould persons need o cross the airport easl! to west or vise versa, they may do so
unaer ATCT control or CTAF advisory at dasignated taxtway points A1 — A4 27d B1 -
B4.

Transiting north 1o south or vise versa shall be done so under ATCT control or CTAF
advisory and via airpon perimater road oy :

Jacumba
At na time shall persons anier or cross runway unless landing or precaring io depart.

Ocotillo
At no fime shail persons enter or cross unway uniess fanding or prezaring to depart.

Bamona
Vehicles shall use swface street to rzlocate from one side of the airport {o the other.

Should an aireraft need to cross the airport nodh 1o south or vise versz, they may do so
under ATCT control or CTAF advisory at A1,

McClelan-Palormar
At no time shall a vehicle or persons enter or crass the runway.

Aircraft may not enter tha runway unless landir.g or preparing to depart.
Aircreft neading to enter parallel taxiway snall do s under azproval from ATCT.

Vehicles or persons needing to enier paralla! taxiway must do so under escart from
Airport personnel,

Authorized Airport Staff
Autharized Airport Staff may enter any aréd necessary 1o complate required duties with
propar coordination with ATCT or must broadeast intentions on CTAF.

BEQUIRED VEHICLE EQUIPMENT _
In orcer to enisr movement areas all vehicles shall:
Be In contact with ATCT parsonnel or be escortad by someone who is, and:

Daylight hours:
Display an orange and white-chaeckerad flag or working yellow rotating/lashing heacon
light or be under escort by someone who is so equipDed,

MNight hours:
Gisplay a working yellow rotating/fiasning beacon light or be under escort by someana
w0 s 80 eguinped.



DRIVER AMD TENANT EDUCATION PROGRAM
bazier Lossees shall ensure their tenants; guesis and agsnts are educaizsd in proper
driving procedures for driving within all AGA non-movement arzas.

Mo person shall operate within any movement area without successfully passing County
aparoved SCAN training.

(Driver Training Document (SCAN Training) is being drafted and processed through
ATCT personnal and airpert stafi for comment)

10
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GHAPTER 3 — S5CAN TRAINING

Palicy
SCAN: Search, Call, Acknowledge, Nosice

All lessees, tenants, subtenants and thair hires and agents entering any movemsant area
shall successfully complete County aporoved SCAN raining.

Frocedurs

{SCAN Training Document is baing drafted and precessed through ATCT personnel and
airport staff for comment). _
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CHAPTER 4 - SECURITY

County Airports wili be maintained in a secure and safe mannar,
Procedure
ENTRY ACCESS

AQA access shall be the responsibility of the Master Leasehoider by controfling access
points on their leasehold

Master Lessee is responsible far every individual and vehicle that anters through his or
her entry access point regardless of where that individual or vehicle subsequently
proceeds to on the airport.

County Airports reserves the right to deny access to any person at any time.

GATE CONTROL _

All entry points shall be positively contralled at alf times. Under circurnstances whare an
entry point gate is non-operational, said gate shall be lacked closed and repaired within
48 hours.

County Airport reservas the right to lock any access point at any time.



CHAPTER 5 — CODE OR RULE ENFORCEMENT

Eolicy

Citations will be issued i CE&S0s5 that warrant i, based on adherance to Faderzl, State
anc lecal rutes and reguiations,

Ctitations

Speading on AQA

Operating within movement arcas without properly equipped vehicle
vam-authorized Access Point Entry (inctuding “Piggy-hacking™
Farking violaticns

fmarcper uﬁhicle storage

Vehicle/Pedestrian Deviation

Runway incursions

Unzantrolled animals

Any violation of a County Orginznee {Sec. 85401 -- 85.451)
Leasehold violations

Issuance

Citations shall be'issved at the discretion of the Airporis Dirsctor in accordance with
Rules and Regulations and/or County Ordinances.

—
Lrd
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CHAFTER § — LEASING AND PEERMITS

Policy

The leasing of Gounty Apont land is regulated and influenced by Siate and Faderal
Law including the policies of the Fecderal Aviation Administration {FAA), the County
Administrative Code, formal Palicies adopted by the County Soard of SUpersisors
(Board), input from community advisory committees, and by past decisions of the
Board.

Althority to | eqse

Alt leases in excess of ton years and legses whers the rent exceeds 10,000 par month
reguire the approval of the Board of Supervisors. The Board must also approve all
amendments 1o such leases. The Seard grams certain authority over leases to the
Director, Department of General Services {Lease Administrator].  This delegated
authority includes the approval of leases for terms not exceeding ten years and where
the rent does not excead 310,000 per month. The Lease Administrator may aisg
cansant to |lease assignments, financial encumbrances and subleases, axcant whare
exiraordinary circumstances May warrant review and approval by the Board. The
Airpors Director may consent to short-term airport Lsa permits, where the term does
not excesd che year.

Land Uses

Master Plan or cCommunity olan documents, in conjunction with environmsntal impact
repoit documents, have been developed and ars periodically updatad for aii County
Airports.  These are reviewed ang approved by the FAA, the Airport Land Use
Commission, local cities having jurisdiction, and ihe Board, following a public raview
and input process. The mastar Plan or comrnunity plan then senves 0 guida Airpotts
staff and the Board in making land use leasing decisions. The lease docurnent
(described in more detail, below} will specify allowed uses of airport land and any
restrictions on use which may apohy.

Competitive | ease Prooosals

't is generally the County's policy o soficit competitive proposals whenever a County
Propesy is available for feass to private parties. County Airports property may however,
be leased withouw seeking competitive proposals when it is in the best inierest of
Airports supporting Community aviation nesds. |n praciice, this is usually dons only
when there is 2 surplus of airport fand availabta for iease, and when not more than ona
paity has expressed an interest in leasing a particular parcel of land., N some
instances, lessees leasing land which adjsins 2 vacant Farcel may be given the first
opportunity to lease the adjoining nareel,

Length of Lease Term _
To allow the County the greatest flexibiiity in making land use decisions ovar time, leazs
-&rms are gznerally limited to the shorast M possibiz. When Necessary, fixed-term

14
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leases are granted for the minimum rumber of ysars acgequaie to alfow a lessee io
amo-tize, and receive a reasonable roturn on the lzssec’s investrment in leasehald
Improverrants, Historically, Airponts has granted one year of leasa tarm for eacn 35,000
invested per acre of lzased land, with a maximum term for aviation leases set =t 20
years. Accordingly, to qualify for a thify-year term on a 5-acre parcel, a lessee would
have ta invest $730,000 in approved isasehold improvemenis {35,000 x 5 acres x 30
years = $750,000). Leases whers there is no investmeant by the iessee are usually kept
on a month-to-month basis. The $35.000 per atre, per year formula for determining the
length of izase term is a minimuom requirernant. Vinually all new projects construciad on
County aviation land within the past ten years have excesded this minimum investment
reguirement.  Airports’ industrial fand ileases wpically have the sams minimum
investment requirements, at $5.000 PEracre peryear, with a maximum leass tern of 55
years, Lease terms for other non-aviation use properties may have diferent investment
reguirements and fonger or shoter lease terms avaiiable 1o conform to common
industry oragtices.

Fair Market Rental

it is 2 policy of the Beard of Supervisors and a requirement of the FAA that County
Alrponts receive fair market value when leasing its airport land, Achieving fair market
valus ususlly siarts with an appratsal reouisiionad by Airports, iollawed by negotiations
betwaen Airports staff angd the lessoe pr prospective lesses 1o reach agreement. The
County ‘ypically negotiates for a rertal basad on a 9% return on the appraised value of
the land. Restaurants, hotels, goif driving ranges and certain other land Lses, Usually
result in rentals based on a percentage of the Jessee's gross income, as this is
cusiomary for such leases, Leases with a term excoading ten years in length shall
provide for renegotiation of rent io markat leval at appropriate intervals in keeping with
industry standards.  Inisrim cost-o-living adjustments shall also he provided at
approoriate intervals in keeping with industry standards.

Lease Contracts and Lesnal Review

County lease contracts are intended to transfer to the Jessec the labilites associated
with possession and cantrol of real property, including compliance with ail fedaral, state
and local laws and regulations, including those paraining to the Luse. storage and
disposal of hazardous materiais. Al County leases shall be written on a form approvad
by County Counsel, and shall at a minimum conform to tocalregional standards of
fenant responsibility and liabifity. County leases may contain more restriciive clauses
than private sector loasas to betier protect the public interest (strict provisions for
compiying with all lzws, particuiarly environmental taws such as hazardous materials
managemsnt and storrmwater poilution pravention regulations). Lease ENnguage is
pericdically updated to reflect changes in real estate law and to meet changing
economic and other risks associated with the ownership of land. During the term of a
lzase, leass amandments may be agresd o between the paries to effect changes to
the rent or other economic lease provisions, or to update antiquated fease language
which no longer protects one or both of the pariies 2s originally intanded,

Construction of Leasghold Im Drovemsnts




County Airport igases typically require the construction of teasshold improvemen:s.
which will pa ownad by the lzssee during the term and which will revart io the ownershia
of toe County at the end of the term. Height restrictions, iot-iine et backs, parking
requirements, building dasign, Quality of construction, and other requirements zye
contzclizd by the County Atrports Developmant Standards and oy County or city building
code requiraments. Perormance honds may be reguired when, in the opinion of the
County, it is prudent to duarantes the timety construction of required lcasehoid
Improvements.

MNow 30-Year L easos For Existing Tenznts and EQuity

A lsasg extansion may be granted o a tenant who has fully complied with ali terms and

conditicns of the lease i granting an extension would be in ihe best interasts of the

County. Existing tenants may submit a request for a new 30-year lease at any point

during tneir lease. The County iz not obligated to accept such a request, but wil

consider all proposals, evaluating them in fight of the foliowing criteria:
* Existing/proposad use must pe consistent with Airport Layout Plan, Master Plan.
County has no nzed for the land aftor current lease expiras,

* Lesses s in good standing {i.e., compliant with exisling lease terms).

= New capital investrent, i dppropriate, o qualify for form in excess of currant
lermination date at current standard (se2 “Length of Lease Term" above),

*  Whether the public intarest would be better served hy allowing the lease o expira
50 that potential rew tenants may pariicipata in a now cormpgtitive golicitation
process; and

i1 is the practice of County Alrperts to negetiate lease extensions when it is in the bost
interests of the aviation community or when a surplus of land is available for lease and
there hzs bean no writtzn notice of interest by third parties in bidding on the particular
parce: of fand covered by the expiring lease. The County requires that any leases far
additiona! term be on the County current standard lease form. County staffs
acceptanceinegotiation is subject to Board of Supervisers approval.

Typically, all County aviation leazes provide that at the end of the fcase the
improvernants will become the property of tha County regardless of who originalhy
installed the impravements. If 3 lease js extended prior to the sxpiration of its term, the
County requires payment for the bresent valuz of s reversionary interest in the
leasshold improvements. This interest is referred o as Equity. The amount of equity is
based on appraising the value of tha improvements as of the end of tha lease, and
discounting that value to a present vaiue. A variety of appratsal technigues may ba
used. and negotiation may uttimately be invoived to arrive at a value acceptable to bath
the County and the fessee. The County will permit an amoriization of the squity it is
owed, with interest, over a poriod of maonths not to exceed appraximately 50% of the
extanded lease term.  The purchase of the County's equity interest by the lessee,
whether by cash payment of amortization, may be counted as part of the investrnent
requireament in cstablishing *he length of extendad tarm. as discussed abavs undsr
Leagih of Lease Term.

1t
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Procedure for Negelisted Renial Adjustment

All New County leases shall contain periodic adjustments (o rental ratas to ensure that
they remain at fair market vaius ("FMV™). Typical adjustment period is svery five years
with annual cost of fiving adjustments based on the LA, Crange, Riverside CPI

1. County gets an appraisal from a licensed Member of the Appraisal Insiitute [MAD
Appraisar. Appraisal should consider [sase, aviation rates at other airpors,

2. County evaluates the appraisal and proposes a new rental rate, and any
additional lease ianguage required 1o bring the lease to current standards,

3. If tenant accepis the appraisal and the proposed rental rate increase.  an
amendment goes to the Board of Supervisors for approval.

<. W the tenant does not agree with the County's appraigal. the tenamt may obiain
his own appraisal, from a licensed MAI Appraiser, and uze that appraisal to
negofiaie an approprizte remtal rate with the County. Counly may agrze to
negetiate but will usually only do sc if extenuating market circurnstances exist or
it there are additionai facts not previously considared.

3. It parties cannot reach an agreement, they typically use the arbitration procedurs
set forth in the Lease, which cal's for bath appraisers to select a third licensed
MAD appraiser and for the throe aporaisers to reach an agreement as to the FMY
of the lzase premises.

6. It the County has an appropriaie existing appraisal that is no mere than 38
monthe old for Gillespie Fieid, McClellan-Palomar Airport, or Ramona Airpor,
then the rate determined thersin, and adjusted by the appropriate CPI, may be
used for the proposed adjustment. For Fallbrook Alrpark, Borrego Valley Airport,
Jacumba Airport, Ocotille Airport, or the Agua Caliente Airstrip, appraisals as oid
as 60 months may be used to st the FMV, if adjustad by the appropriaie CPI,

Proced:re for Aporoval of Short-term Non-Asroazutical Use of Aviation Land

This procedure allows temporary use of aviation land for non-agronautical use when,
due to markat conditions the land would be otherwise vacant. The procedure requires
coordination with the FAA. Non-as-onautical uses will be aporoved for a maximum of 5
years.

1. Lessee sends written reguest 1o Airocris Diractor. The request should incluge
verification of the following:
a. Froperty was first being advertised for aviation use for a pariod of 2t [zast
120 days. Acceptable forms of advertising shall include, but not be limited
to, waskly ciassified ads, sign(s}, flyers, and Inlermeat adveriising.
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D, Rent scught “or avistion usze must ce comparable to reniz on simiar
aviation facilities at the same airport. If similar facilities do not exist at
same airpont, then the rent sought should be typical for the region.

c. Other vacancies at avistion-use properties must exist at the airport to
serve future aviation needs,

d. Thera must not be any waiting lists for similar aviztion space at the airport.

Lessee should submit the required processing fee, thres {3) original signed
leases, and a completed Proposer's Questionnaire.

i Airports Directar agrees, the request is then forwarded to the FAA-Western
Facific Region for appraval,

If FAA approves, then County processss the Consent {see Procedure for
Consert to Aviation Sublease).
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Procedurs for Consent 4o Avistion Subleasas

Any subieasc of Awviation land must ce consented o by the County prior 4o
commencement. All Subleases must be consistent with the terms of the tMasiar Leass.

1. Lessee shall submit the required processing ice, thres (3) original signad fzases,
and a complated Proposer's Questionnaire to County for review,

2. County verfies that the proposed use is acronautical (if not, refer the Master
Lessee to the “Procedure for Approval of Shori-term Non-Asronautinal Use oi
Aviation Land, above)”

3. County verifies that the sublease, as drafied, is subject to all terms of the Masior
lease.

I

County verifies that the Lproposed sublease containg al| required FAA clauses (as
g2t forth in the Master Lease),

County Staff drafts a Consant ta Assignment of Sublease, and forwards these
documents to the Department of General Services for the Lease Administrator's
approval and signature.

LE)]
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County sends copiss of the executad Consent form to the Mastar Lzssesa, the
Sublessee, the County's Controlisr Branch Otfice {"CBO" and the County
Assessor,  The cover latier accompanying these documents shall include a
siatemnent of the percentage rent dus to County and the effective dates of the
sublezss,

Frocgdure for Granting a New Lease 10 an Existing Lesses for a Lonoer Term

i time panrt way though an existing lease a Lessse is initerested in consiruciing new
capital improvements in exchange for a new 30 year leasa, This can be in the County's
best interest bacause jt provides for new aviation faciiitios now, instead of waiting unti]
tha lease terminates, prevents deferred maintenance which can be commuon in final
yaars of along term lease and it allows a successiul business to continue on the airport.
Aviation Terms are nevar longer than 30 vears and Industrial leases are typicalty 55
YaEars.

1. Receive writter request from Lesses

2. County Staff reviews to determine i
* lesses in Good Standing, provides valuzble service io aviation community
*  Exising or proposed usa s appropriate and consistent with ALP and master
plarn.
* Written Notice of Inferest by other paries to bid on this premises in file (any
shouid Be filed and tabhad under legal documents saction of lease filz),
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= County has no reed for this arsa for zirside nesds.
¥

The public is informed tha County is entering in negotiations to extend ke tarm of
tne lease by placing it on the Agenda for the appropriate Advisory Commites (for
example Gillespie Fiald Developmen: Council, Palomar Alrport Advisory Committas
cr Fallbrook Advisory Committee). The agenda are posted pubiicly and placed on
County Airports website iollowing Brown Act Guidelines. There is public natice of
all items on the Agenda and public comment on any item is ancepted uUpon request,

It propesed lease is for an Airport not represented by an advisery council the County
will issue a public notice advarisement in a local paper and place the item on R's
web site.  Direction for supplying written comment will be included and conzidered
by the County. Such comment wil Become part of the permanant racord,

It i7 i determined it is approprate 1o enter inlo a new lease, County Staff will draft a
written proposal to Lesses, subject o Board approval. Proposal will detaj| required
Capital  Improvement Requirements  and Eaquity Payment 1o County  for
postponement of County's reversionary inierest (see SAN DIEGD COUNTY
AIRPORTS LEASING PRACTICES) and be drafted on the current Stangerd Lease

Form.

Upon accoptance by lesses the proposal is placed on the Agenda ior the
appropriate Advisary comimittee, if applicabie, for a sescond time. There is public
notice of all items on the Agenda and public comment on any item is accepted upon
fequest.

The Lease is then drafiag, signad and docketed on tha Aganda of the County Board
cf Supervisors, There is Public notice of alt itams on the Board Agenda and public
comment on any item is accepied upon reauest,

Procedure for Special Event F‘ermi_t

1.

ol

When approached regarding an evant, siaff afways requests a complated Proposer's
Questionnaire and a written description of the ptanned event.

Staff should ask for the proposed dats and pencil it in on the calendar to leserve the
datz during the planning pariod.

The Event is evaluated with Alrport Operations to detarming if a permit is required.
Fees are sat taking into consideration impact to County staff and facilities. Logs are
reviewad for similar evonts so fess ars sel consisient with what has been charged in
*he past.

Airpont Dirsctor approval is required for fees that ara not standard.

K, F



2. Pamrut is drafied working with the Airpost Manager to ansure the safely of the ayznt

ard minimize impact to Airport Cperatiors,
Insurancs requirements arz sent io Risk MManagermsent for review.
“he Permit should provide for cost reimbursemont to airpons in casze st is racuired

to sted in a perform duties that are tne respansiority of the Permittes, if in the
opinion of the Ajrport Manager it is necessary for the safa operztion of the Airpert.

a1
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CHAPTER 7 — AIRFORT IMPROVEMENT

Airport Improvements and Construction Activity

Plan Check and Approval

Unless stated otherwise below, all plans must be approved prior 1o the commencemant
of construction activities,

Construction Activitiog

Alfl construction activity on Alrpart Property shafl be coordinatad with the Director of
Airports at least 10 working days prior to commencement.

Any and all construction activity that impacts airpott operations or non-lzasehold
Froperty shall be approved prior o commencement by the Airports Director, for example
haul routes or the use of cranes.

Leasehoider shall comply with all Fedaral, State and local ruies and regulations during
censtruciion including access controd, safety and security.

Procedure For Plan Check And Aporoval

1.

o

(o5}

he proposer exprassos an interes? of devzloping on a County of San Clago
airpart.

“he proposer is given a “PLAN AND PROJECT PREPARATION PACKE™Y (ses
appendix A}, The proposer reads ard understands the packet pricr to the design
process.

Alang with the “initial” Site Plan submittal 1o airport staff, the proposer aiso any
bther documents from the “PLAN AND PROJECT PREPARATION PACKET" that
arg applicable.

¥ staff believes that the proposzed project may be in close proximity or doss
indeed penetrate Part 77 airspace and/or other critical airspace zones, tha airport
engineer will additionally confer with FAA %o make sure these concems are being
croperty evaluated.

- Once the propesar and Airport staff has agreed to the final Site Plan design,

Alirport staff will stamp and sign the Site Plan, This is not the fina! Airports' project
approval, but merely allows the proposer to tzka the conceptually approved Site
Flan i the other necessary permitting authoriiies to pursue their approvals.

-

. Once the Airport has signed and slamped the proposers Site Plan, the proposer

neess to submit the FAA Form 7460 to the EAA for thair approval {and submit a

It
L
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Copy 10 tne Alrport siaffl. I* would be advantageous for ihe proposer o discuss
the FAA form 74690 with airport staff prior to sibmitta! ia the FAA. This wili heip
circumyent the possibility of erors. It should be noted that in addition to Faa
7460 approval, staff woLld seek FAA approvals in zrzas not coverad under *he
7450 process. For example compatibiiity with airport design standards, non-
asronautical activities, the infended use of the facilites being built, land-use
compatibility, ate.

Procedure for Construction Activities

1. The propasar, when réady 10 bagin construction, submits 2 campleted copies of
the Airports notice to Procasd Form (ANTP) for staff approval signatures along
with a project construction schadule. The proposer does not have approvai o
begin construction until the Alrports Notics to Proceed Farm has been signed
and retumed approved to the proposer.

2. Proposer and/or Construciion centractor shall participate in a Pre-construciion
mesting to inciuds County Airpart Managemsnt staif at least one WeexK prior to
siarn of construction,

]

Propesar shall conduct a SCAN Training class for construction personne! prigr to
consuruciion commencement.

4. Al activities must comply with all airport Rules and Regulations, Policies and
Frocedurss, and Federal, State, County and City codes and ordinances.

N ]
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CHAPTER 8-- LEASEHOLD COMPLIANCE

Policy

County Airperts Leases require that all Master Lessee comply with all Federal, Stais
and Local requirements. This Inciudes, but is not timited to, all requircments in the
Lease, Minimum Standards, Rules and Aegulations and Federal Aviatian Administration
Advisory Circulars and Reguirements. County Airport Staff manitor compiiance through
weerly inspactions of Leaseholds and Annual Inspections of all hangars and intarior
spaces,

Procedure for i easehold Complianca Warning Form

The purpose of the Leasehold Compliance Warning form is to inform the Mastar
Leaseholder that they are not complying with the provisions of their Lease, Minimum
Standards, Rules and Hegqulations andior FAA regulations. Although any County Staff,
including maintenance, real property agents, security or aperations may have reason to
fill out & lease compliance jorm, thie procedure was designed primarily as a way for
Operations te track and dosument compliance issues on leasehold premises in between
annual inspections. For urgent matiers, such as *hose applying fo safety or security, the
Alrport Manager may eliminate the WaIMIng period and naotify the Master Lesseo that
immediate compliance is required.

1. Inspecﬁons of Master leaseholds are completed weskly by tha Airport Operations
Coordinator or Airport Manager,

2. It discrepancies are roted, a Leasshold Compliance Waming form is faxed to
designated Master Leasehold. Staff filis out separate Lease Compliance Form
for each issue or incident. Thz form sheuld include the name, phone number,
and hours of availability for a contact parson at Alrports, in the event that the
Lessee has any questions. Copies of the form arz also provided to Airport
Operations (for Operation Leasze Compliance Form file}, the Airpost Manager. the
Airports Director, and the Real Property Agent assigned to the lease, if
applicable. (for leass file). '

L

The form states that either the probiem must be correctad or a pian o corres? the
probiam must be subritted 1o County within 10 days of the date on the form.

Note: If Leaseholder advises that the protlem will be fixed in a reasonable time frame,
probiem must stilt be monitored but would not nead & sscond ang third notice. Onfy if
problem does not get resolved, then comes the remainder of the notices and tetter,

4. County Operations Staff foliows Up and provides the Masier Lessse with s
second request if no response or alan for correction has been recsived within the
10-day period. The sesond notice is distibuted In tha same manner as set forth
m jtem 2. 2bove.

4
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County Operations Siaff follows up and provides the Master Lesses with 2. third
request if no response or plan for correction has been received within the next 10
day pericd. The third notice is distributed in *he same manner as sat farth in itern
2. apove. This form is to be accompanied by a cover letter, which shaii stato,
“his is the third reguest for this itern, therefore ¥ will be submitted o Real
FProperty-and subject to the appropriate sections of your leasa. Please contact
Feal Property Agent Name at Phons if you have any guestions.” A copy of the
leter and form will &lso be given to the Supervising Real Property Agent.

When RBeal Property Agent receives third notice, they should puli the contract
and review the remeadies in the lezse that apply to the situation. Real Property

- Agent shall draft a lsfter that explains the County options under the lease

(include language) including the appropriate secfions and deadlines and qive a
cate for them to comply or the Courty will begin to nursue those options. Tha
letter should be signed by the Supsrvising Real Property Agent, if avaifable, or
the Agent on their pehalf, The letter will be maited, via cenified mail, io the
Mastsr Lessee and copied fo the Airpor Manager, Airports Dirastor, Supervising
R=al Froperty Agent, and Operations Coordinator,

The Property Agent will than track the timetrame for compliance. If fe issuz is
rot corrected a letter shall bz drafted according 1o the terms of the lease. This
letiar will then be reviewed by the Supervising Real Proparty Agent. A Legal
Sarvices request and the letter will be submitted to County Coursel for roview,
This letter will be signed by the Airports Director.

The Istter will be mailed, via cerifiad mail, 1o the Master Lessee. Copies will be
distsibuted 1o Airport Cperations (for Operation Leasshold Compliance Warning
form fiie), Alrport Manager, Airports Director, the Real Property Agent assigned
10 the lease and the Lender # a Consant to Erncumbrance, which requirss that the
Lender be netified in the event of 2 leaszs default, is active and on file.

County's Real Property siaff wiil track and follow up with the matter from this
point, consisient with the terms of the iease. until it is resalved.

A Ticxler fila is kept up to date with alt open Leasehoid Compliance Warning forms by
the Airport Operations Coordinaior. Ermail is sent to the Agent regarding any follow-up
conversations.

Property Agents are to keep copies of all Leasehold Compliance Warning forms and
correspondence in Leasehold Compliance Section of the Master file. The datas of &l
letizrs, notices and conversations should be enierad in the Notas section of the Alrpott
Lease Management Daiabase as they oosur,

L=
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PEAMBLET
LEASERCLD COMPLIANCE WARNING
NOTICE 7 _
Dais:
Ta:

From: Airport Manzgement

The foilowing probiem was observad on your leasehoid:

Tha following remedy is required within 10 days of this notification:

[t it is impossible to meet this timaftame, please provide a schedule and plan 1o address
the situation immediatety. | this situation is not addressed within the timeframes andior
manner provided, it will be turned over to Airmoris Real Property, as it may be a violation
of your lease terms.

Pizase call Airport Operations at §19-855-4810 i you have any guestions and to advisa
when this issue will be addreszed.

Your prompt attention to this matter is appreciated,

Signed by; o _ Deter

Ce! Airport Direcior; Airport Manager; Rzal Property; Security.



A

N

2

Fracedure for Annual Leasehold Inspactions

1.

inspections of Master igaseholds, including all interior areas, are completed anrually
by the Airport Operations Coordinator or Airport Manager or Assisiant Airport
Manager.

County’s Real Proparty Staff drafts a form letter notifying tenanis of UZCOmIng
Inspactions,

Airgort  Manager/Operations (nspector} contacts Master Lessses to st up
appointments for the inspection. Master Lessees must maks arrangemsanis for
access to all portions of the feased premises, excluding those aroas clearly set forth
in the lease (such as safes).

Inspection includes but is not limited to the following:

* Confirmation that the hangar is heing used for jts approved use fle. A B-2
hangar is strictly for aircraft slorage: a H-5 hangar is roguired for aircrait
matntenance).

* Forasronautical land - major use shall ba asronauticai.

* Allimprovernents have been approved, in writing, by Airporis Dirsctor as set forth
in the Mastor Leass. | the inspectaor is not cenain that the Improvements have
been approvad, the inspector shouid include subject improvements in the report
1o laiter be cormpared to approved plans.

« Stormwaler Violations/ Hazardoys Materials Storage

= All commercial business must have approved County Consent for subleases or
file with the Real Propery Staft,

" Appropriate signage and markings must be in place.
n Fences and Ga‘es must masot afl applicable security raquiraments.

* No deferred maintenance or safety vidlations, such as cracked or uneven
savement, shall be located an the premises.

»  Compliance with all Federal, Statz and local codes, including but not fimited ta:
Fire and municipal safety codes,

Inspactor shall take photographs and/or dosumants findings.

E.'{‘]'El:ﬁ
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. The inspector shal’ provide the inrspaclion r2port to the Courty's Seal Property Staff

TOF raview.

The Real Propery Staff shall review leasz files, aporoved plans, sublease files, ete.
to vanly if compliance violations exist. Real Property then drafts letters, stating their
findings, to be forwarded io the Masior Lesseess.

Reat Property and Operations work together to arrange re-inspection and follow-up
pertaining to any non-compliance issues.
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CHAPTER ¢ - COMPREHENSIVE LAND LISE PLANS

Folicy

County Airports will support the ALUC developed CLUP for 2ach airport.

Frocadure

{Individual CLUP's 1o be entered upon complation of CLUP by ALUC befors Juna 2005]
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Appendix B
Plan Check Approval Stamp Langquage

Cotinty of San Diego Airports
Site Plan/Buiiding Plan Approval
Approved for planning purposes only. All applicable regulatory requirements must !
be met at lessee’s expense by lessee inciuding, but not limited to, building permits l
required by the permitting authority. Lessec shall submit to Airports an approved
Motice of Proposed Construction or Alteration FAA Form 7460-1 prior to starting |
. construction. All uses must be consistent with Federai Aviation Administration |
(FAA) rules, regulations and guidance documents. There will be no residential
units, including crew quarters or caretaker residences, without prier written
approval of the FAA. !
| .

Ajrports Section review |

| Airport Manager . _ Date )
I I

Afrport Engineer . _ Date ) |
l Fropertty _ Date |

Airpoi‘ts Director ' - |

L .

| Approved Date
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County of San Diego Airports |
Tenant Improvement Plan Approval

- Approved for planning PUrposes anly. All applicable regulatory requirements must |
| ke met at lesses's expense by lessec inciuding, but not limited o, budding permits -
required by the permitting authority. All uses must be cansistent with Federal ,
Aviation Administration {FAA) rules, requiatians and guidance documenis, There |

1 will be na residential units, Including erew guarters or caretaker residences, _
| without prior written approval of the FAA, |

|Airport Manager —— _ _Date _ _

| Airport Enginesr . — _— __ Date — l
| Property _ _—— __DBate __ _ —_— |
o |
Approved _ Date

L ___Airports @-CE




